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Operations Calendar of CA-AFCS

Responsibilities

Fiscal Year June 1 to May 31
Internal audifiofncial reports
Additions/Rev off®tarships

Attend AAFCS Senaeting
Summary of National Meeting

Financedd®t Due
Financial Répaet
Send update of bship and
request follow-up for non-reaisw
and welcome new members
Send annual report
Transhiégs
Contempo #1

Request for itttmSeptember
Executive Committee & Bbar
of Directors meeting
Plan for year ittimSeptember
Executive Committee & Board
Of Directors Meeting
Send update of be¥ship and
request follow-up for remewals
and welcome new members
Send agenda itenSeptember
Executive Committee & Bbaf
Directors meeting
Send letterpauttet of call
for September meetings

Request maions for CA-AFCS
Officers

Send update of be¥ship and

request follow-up for remewals
and welcome new members

Attend September BOD

and bring articles @ontempo
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Scholarship Chair

Secretary

Secretary
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Readers of minutes

Treasurer
Contempo Editor
Secretary
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Secretary
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elect
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Secretary

Awards Chair
Awards Chair
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Nominating Chair
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&ontempo Editor
EEF Treasurer
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Readers of minutes

Life Members
Secretary
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Awards Chair
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Chairs or designees

District Treasurers

Awards Chair
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Chairs or designees
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District Presidents

Contempo Editor
Contempo Editor

Executive Com,, DistrictContempo Editor

Presidents, EEF Chair

Interested Members,
Student Rep

EEF Scholarship Chair

Give membership report
Take minutes of meetings
Handout information at September
BOD meeting & prepare article

Pay scholaurgtipient stipends
as enrollment is confirmed
Send update of beship and
request follow-up for remewals
and welcome new members
Send draft of teénfor
September BOD Meeting.
Dues notices for States
Send edited gedigopies of
minutes
File tax forms foryéer or have
filed extension request with IRS
Contempo #2
Revise and e-mailutes of
September BOD Meeting

Names & bimmnfiation of
candidates for state awards &
recognition

Send update of be¥ship and

request follow-up for remewals
and welcome new members

Make site arrangementSdnate
in March

Pay semit@ dues to districts

NominationsTeacher of the
Year

Send update of be¥ship and

request follow-up for remewals
and welcome new members

Nominations for Nat’l Aver
Nominations Teacher of the
Year (due 2/1)
Send grant proposal forms
Ballot information & bio sketch
Contempo articles due

Review scholarshipiappbns
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Weekend
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Contempo Editor
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Executive Committee
District Presidents
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Awards Chair
Recipients
Executive Committee President

District Presidents

EEF Chair
EEF Treasurer Scholarship Recipients
EEF Chair District Presidents

Interested Persons

Awards Chair
EEF Scholarship Chair
Secretary
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District Membership
Chairs or designees
Nominating Committee  Contempo Editor
President
EEF Scholarship Chair Contempo Editor
& Grant Awards Chair
Awards & Scholarship
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Board of Directors
&ontempo Editor

Executive Committee Contempo Editor
Board of Directors
Districts Presidents
Requested EEF Chair,
Committee Chairs, Past
PresidentsContempo Editor,
Student Rep

Secretary

Awards & Scholarship Contempo Editor

Secretary Readers of minutes

Secretary AAFCS

Awards & Recognition

Scholarship Recipients

Contempo #3

Send update of be¥ship and
request follow-up for remewals
and welcome new members
Names & bio infatiom of
candidates for state awards &
recognition
Request for ittemMarch
Executive Committee & Board
of Directors meeting (due 3/1)
Request for annual reports
Rec. for AAFCS officers
Review of strategic plan
Invitatiomsreceive awards

Send agenda iterMarch
meeting

Sendretipto recipients
Send grant prapmsms

Teacher of the Year Noriores
itdtion to receive awards
Send update of be¥ship and
request follow-up for remewals

and welcome new members

dfilen results article

Names, photos & articles
concerning recitse

Handout information at March

BOD meeting & prepare article

Attend Spring BOD meeting
and bring articles foontempo

Give membership report
Take minutes of meetings
Deadline reminder article

Send draft of maiar
March BOD Meeting.
Names of Senators to AAFCS
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30

=

by 15

15

President Elect/
President

Secretary

Readers of minutes

President

EEF Chair
Secretary

Treasurer

Treasurer

Contempo Editor
Secretary
EEF Board

State Officers,
District Presidents,

District Membership
Chairs or designees

Secretary

AAFCS

EEF Board Members

Board of Directors
District Treasurers

District Treasurers
EEF Treasurer

District Membership
Chairs or designees

Contempo Editor

EEF Chair, Student Rep,

Interested Members
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Make arrangements for B@ID
Meeting
Send update of beship and
request follow-up for remewals
and welcome new members
Send edited gedigopies of
minutes
Recommendations for AAFCS
Officers
Annual Meetingrimfation
Revise and e-mailtes of
March BOD meeting
Pay semi-andus to districts
Request forridiz Reports

Contempo #4
Send update ahbexship and
request follow-up for remewals
and welcome new members
Hold annual meetingetdew
grants & financial reports
Contempo articles due



